
COUNTY TREASURY ADMINISTRATOR

The County of Santa Clara 
Invites applications for

An Executive Leadership Career Opportunityity

The County Treasury Administrator is an executive management position that will perform all administrative 
duties related to the management of the County treasury portfolio that has operating funds for the County, 
schools and special districts and segregated portfolios for special program needs. The administrator develops 
the strategic goals of this program and provides oversight for the County’s Debt Pro-gram and related 
financial activities of the County. The administrator oversees the coordination of debt issuance for major 
capital projects, and controls disbursement of bond proceeds to capital projects. This position manages the 
operations of joint powers of authority (JPA) and financing authorities established for issuing debts, and 
deals with highly sensitive issues in various interactions with the Board of Supervisors, senior management, 
school districts and other governmental agencies. The administrator will supervise treasury staff comprising 
of the portfolio manager, securities analyst, bond and investment analyst and the general operational staff 
that implements the daily investment and public finance functions to achieve County goals.
 
The administrator is responsible for achieving maximum interest earnings after giving full consideration to 
safety and liquidity on cash assets under the responsibility of the County Treasurer. This position analyzes 
investment and public finance opportunities in relation to state law and County policy and directs staff in 
making appropriate investments.

THE POSITION



The Finance Agency, through its four departments (Controller-Treasurer Department, Office of the Tax Collector, Department 
of Revenue, and Clerk-Recorder’s Office), manages the County’s financial systems and cash resources as well as the cash 
resources of school districts within the County. The agency’s wide perspective and scope of responsibilities are shaped by 
the combined strength of its individual departments, each providing unique and highly specialized services.
 
The Controller-Treasurer Department is the largest of the four departments within the Finance Agency. The Department 
has Countywide responsibility for accounting, disbursements, treasury and investment, internal auditing, and accounting 
systems management. The Department plays a critical role in ensuring the County’s financial success and ongoing viability.
 
The Treasury Division is responsible for the investment of idle funds and the processing of all deposits made by the County, 
school districts, and special purpose districts. This division is also responsible for debt financing.
 
In accordance with law and investment policies, the investment function works to maximize the interest earnings on funds 
belonging to the County, school districts and special districts while ensuring the safety of principal and maintenance of 
liquidity.
 
Debt Management provided County management with ongoing analyses of the long-term debt and make accurate and 
timely debt service payments on the long-term debt issued by the County and the general obligation bonds issued by the 
school districts and special districts. To learn more about the Finance Agency

THE DEPARTMENT

CLICK HERE

• Provide liaison in investment and debt areas with representatives of other  
districts, Federal, State, city, and County financial officers, internal and 
external auditors, and outside vendors; 

• Managing the investment and debt issuance program; 

• Preparing and reviewing reports and reviews reports prepared by staff for 
the Board or County Administration; 

• Compiling and analyzing information regarding the safety, liquidity, and 
yield of securities eligible for investment; 

• Advising and coordinating activities related to the County’s cash flow 
forecasting functions; 

• Directing investment staff and providing guidance and interpretation of 
County’s Investment Policy; 

• Providing oversight of the County’s debt portfolio containing general 
obligation bonds, lease revenue bonds, special revenue bonds, equipment 
financing, pension bonds, pooled financing, conduit financing, Tax and 
Revenue Anticipation Note (TRAN) financing, etc. 

• Coordinating the development of long-term financing strategies, including 
the use of commercial paper, variable and fixed long term debt, loans and 
reserves; 

• Administering the County banking and trustee services; administers 
and directs various consultant service contracts; ensures compliance with 
applicable standards and specifications.

TYPICAL MANAGEMENT RESPONSIBILITIES

https://www.sccgov.org/sites/hhs/Healthcare-Access-Program/Pages/home.aspx
https://www.sccgov.org/sites/fin/Pages/finance-agency.aspx


TO LEARN MORE AND TO  APPLY FOR THIS POSITION

Or visit: www.sccjobs.org/ExecRecruitment

CLICK HERE

THE IDEAL CANDIDATE
The county seeks an enthusiastic individual who possesses strong 
managerial skills and a solid background in investment management. This 
individual should have a high level of experience managing substantial sums 
of money as well as experience supervising investment/portfolio staff and 
functions. It is desirable that candidates possess a keen understanding of 
banking relationships and procedures, cash flow and the liquidity demands 
of a large organization, and regulations relating to the investment of public 
funds. The candidate must be able to analyze financial and securities market 
data, negotiate the purchase and sale of securities at favorable market 
prices, and prepare reports supporting recommendations.
 
A qualified candidate would normally acquire the knowledge and abilities 
listed below by training and experience equivalent to a Bachelor’s degree 
in accounting, economics, business administration or banking and finance; 
and six (6) years’ experience at a level with direct responsibility for the 
management of public financing, large debt issuance, and investment of 
substantial sums of money. Five (5) years of which should be supervisory 
experience and include recent technology for investment tracking, trading 
and program enhancements for cash flow analysis for the main portfolio 
and internal funds within the portfolio, security evaluation and reporting 
function. Identifying needs and implementing debt-related transactions, 
analyzing financial capacity, and interacting with rating agencies, financial 
advisors and bond counsels. Possession of a Certified Public Accountant 
(CPA) license is desirable.

ORGANIZATIONAL CHART
Finance Agency

County Treasury 
Administrator

https://www.governmentjobs.com/careers/santaclara/jobs/2866545/county-treasury-administrator?category[0]=Executive%20Management%20&sort=PositionTitle|Ascending&pagetype=jobOpportunitiesJobs
https://www.governmentjobs.com/careers/santaclara/jobs/2866545/county-treasury-administrator?category[0]=Executive%20Management%20&sort=PositionTitle|Ascending&pagetype=jobOpportunitiesJobs


ABOUT THE COUNTY

RESOURCES
Santa Clara County Website  www.sccgov.org
San Jose Neighborhoods www.sanjose.org/neighborhoods
Housing www.sccaor.com/housing-stats 
Schools  publicschooldirectory.sccoe.org
San Jose Convention and Visitors Bureau  www.sanjose.org
Santa Clara County Parks www.parkhere.org 
About Santa Clara County  www.sccgov.org/sites/scc/pages/about-the-county.aspx

Santa Clara County, sometimes referred to as “Silicon Valley,” 
is unique for its geographic attractiveness and social  diversity.  
With its numerous natural amenities and one of the highest 
standards of living in the country, it has long been considered 
one of the best areas in the United States to live and work.  
 
The County’s population of is 1.92 million the largest in 
Northern California, one of the State’s most heterogeneous, 
rich in ethnic and cultural diversity, and enjoys access to all 
of the  attractions of the San Francisco Bay Area. The elected 
Board of Supervisors establish policies to address issues that 
affect the day-to-day operation of County government and is 
responsible for an annual operating and capital improvement 
budget of more than $9 billion.  It adopts ordinances that 
affect unincorporated communities and oversees the budget.  
The County operates under a “charter” form of  government, 
which gives the County substantial responsibility and authority.  
Under this charter, the Board appoints a County Executive to 
administer County Government.   Santa Clara County is the 
third largest employer in Silicon Valley with approximately 
22,000 employees.

White

Asian
Hispanic

Black
Native Hawaiian or Pacific Islander
American Indian or Alaska Native

TO LEARN MORE ABOUT OUR 
SERVICE-ORIENTED WORKFORCE

CLICK HERE

Santa Clara County is made up of people from diverse cultures, 
nationalities, and racial groups. Over 100 languages and 
dialects spoken. A large percentage of the population in the 
County was born outside of the United States.

Much like the communities it serves, the County of Santa 
Clara’s workforce is also highly diverse, with an ethnic 
distribution that closely approximates that of the county 
as a whole. Additionally, the County’s workforce is widely 
distributed across age groups, with employees ranging from 
18 to 80. This wide range provides the County with diverse 
perspectives and allows for better representation across the 
many generations we serve.  

White
Asian
Hispanic

Black
Native Hawaiian or Pacific Islander
American Indian or Alaska Native

Reference: US Census
CLICK HERE

https://data.sccgov.org/stories/s/3sty-ddh4
https://www.census.gov/quickfacts/fact/dashboard/santaclaracountycalifornia/PST045219


 
It is anticipated that this recruitment will close 
Sunday, November 1, 2020 

To qualify for this exceptional opportunity, please attach the 
following along with your online application: 
   
 •Responses to the online supplemental questions 

 •Résumé 

 •Letter of interest explaining why you are the ideal  
           

 
Thorough referencing and a background investigation will be 
conducted once mutual interest has been established. Prior 
authorization from the finalist will be obtained by Executive Services.  

COMPENSATION AND BENEFITS

$151,756 - $194,728  
Annually

Salary is dependent upon qualifications and cannot exceed 

the maximum amount listed. 
 
The County provides a generous Executive 
Management benefit package: 

 
Membership in California Public 
Employees’ Retirement System (CalPERS) 
 

Health Insurance: Kaiser, HealthNet, or  
Valley Health Plan 
  

Dental/Vision Insurance: Single and 
family premiums fully paid. 
Delta or Liberty Dental / VSP Plan 
 

$200,000 Double Indemnity Term Life 
Insurance coverage paid by the County. 
 

Annual Leave: 36 days per calendar year 
 
Annual Leave “Cash-Out” Program  
 
 
 
12 paid holidays per calendar year 
 
Administrative Leave 
 
Deferred Compensation plan available (Fidelity-457) 
 
Relocation assistance available 
 
Employee assistance Program (Employee and Family) 
 
Dependent Care Assistance Program 
 
Health Flexible Spending Account 
 
VTA SmartPass Clipper Card 
 
A robust Wellness Program, including gym discounts 

FILING PERIOD AND APPLICATION  
PROCEDURE

candidate, including specific examples from your 
experience. 

FOLLOW  US

This recruitment requires the submission of an online application.       

Click Here  to apply. Or visit www.sccjobs.org/ExecRecruitment 

The filing period may be extended further or closed as early as 10 days 
from the issue date if necessary. Please monitor our website for updat-
ed closing information. 

Note: For new PERS members, salaries above a limitation imposed 
by federal law (current limit per IRS is $126,291): (1) neither the 
County nor the employee will make contributions to PERS on the 
portion of salary that exceeds the limit, and (2) the portion of 
the salary that exceeds the limit is not used by PERS to calculate 
the retirement benefit. If you were a member prior to January 
1, 2013, the limit is $285,000 for 2020. Limits subject to change.

Questions regarding this recruitment 
 please contact: 

ALAN REED 
(408) 299-5851 
alan.reed@esa.sccgov.org 

@SCCExecRecruit 

Note: New hires between January 1st to December 31st 2020 will be 
eligible for cash-out opportunity starting January, 2021.  

Native Hawaiian or Pacific Islander
American Indian or Alaska Native

https://twitter.com/sccexecrecruit
https://www.facebook.com/SCCExecRecruit/
https://www.governmentjobs.com/careers/santaclara/jobs/2866545/county-treasury-administrator?category[0]=Executive%20Management%20&sort=PositionTitle|Ascending&pagetype=jobOpportunitiesJobs

